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ITos10:xeHHMeE
0 NopsiiIKe paccCMOTPeHHsi 00palleHHH rpaXIaH B annapare
IIpaBuTenbcrBa Huskeropoackoii oo1acru

1. O0mue noJ10keHUus

1.1. Hacrosiee ITonosxenue o mopsiake paccMoTpeHust oOparieHuit Ipa’kJaH B armapare
IpaBurenscra Humkeroponckoii obnactu (nanee — IlonoxkeHne) ycraHaBIuBaeT HIOPSZIOK
PErUCTpalii ¥ pacCMOTPEHHUsI OOpallleH|i rpakI1aH, OpraHU3allK JIHYHOTO MPUeMa FPasKIaH
M KOHTPONS 3a OOBEKTHBHBIM, BCECTODOHHHM H CBOEBPEMEHHBIM PacCMOTPEHHEM
MOCTYNHBILUX OOpaIeHHH.

1.2. Hacrosimee IlonoxeHue pa3paboTaHO B COOTBETCTBHH  C TpeOOBaHHUSIMH
DenepanbHoro 3akona ot 2 mast 2006 r. Ne 59-®3 «O mopsizke paccMOTpeHus oOpaleHui
rpaxnan Poccuiickoii ®enepaunn» (nanee — @enepanbHblil 3aK0H), 3aKoHa Huxeroponckoii
obmactu 0T 7 cenTsa6ps 2007 r. Ne 124-3 «O HOMONHATEIBHBIX rapaHTHUsX [IpaBa I'paKaaH Ha
oOpamenue B Hmxeropopckoii obmactu», Pernamenra ITpaBurenscTBa Humxeropomckoii
obnacti (manee — Permament IlpaBuTenbcrBa), WHcTpyknuel 1o neionpousBOACTBY B
OpraHax —HCHOJHUTENbHOH BiacTH Hukeroponckoil o6mactd W HX  CTPYKTYPHBIX
TIOApasaCNCHUSX, yTBEPXKACHHOM rocTaHoBenreM [IpaBuresnscrBa Hikeropoackoii obnactu
ot 28 nexabps 2018 r. Ne 912 (manee — MncTpyKimst 1o JEJIONPOU3BOACTBY), Permamenra
SNEKTPOHHOTO NIOKyMEHTOO0OPOTa C HMCIONB30BAaHHEM JJIEKTPOHHOM TOJAMMCH B OpraHax
UCIIOJHUTENIBHON  BriacTd  Huokeroponckoit o61actu, yTBep)KIEHHOrO I[OCTAHOBIEHHEM
IIpaBurensctBa Hinkeropoackoit o6mact ot 6 uronst 2018 r. No 493 (manee — Permament
3JICKTPOHHOIO IOKYMEHTO000pOoTa).

1.3. Annapar IlpasutenscrBa Hukeroponckoit o6nactu (nasee - Amnmnapar) B npeaenax
CBOEH KOMIETEHIMH 06eCIIeYnBAET OPraHH3aLHIO JINYHOTO MPHEMa TPakIaH PyKOBOIHTENEM
1 YNOJTHOMOYCHHBIMU TOJDKHOCTHBIMHU JIMLIAMH ATINapata, pacCMOTPEHHE HHIMBHIYTbHBIX
HITH KOJUIEKTUBHBIX OOpaIleHuH rpak1aH, 00beIMHEeH It IPak/aH, B TOM YHCITe IOPHINIECKHX
JII, TOCTYNUBUIMX B MHCBMEHHON (opme, B (hopMe 3IIeKTPOHHOrO JOKYMEHTa, a TAaKKe B
opme ycTHOrO O6paIleHHst BO BpeMst TMYHOTO NpHEeMa FPaKIaH, IIPUHSATHE 110 HUM PeIleHui
H HalpaBJICHHE OTBETA B YCTAHOBJIEHHbIE 3aKOHOJATEIbCTBOM CPOKH.

1.4. I'pakiane MOTYT HarpaBuTh B ATNapar:

- TICbMEHHOE oOOpalleHne Mo MmoytoBoMy azapecy: 603082, r. Hukuuii Hogsropon,
Kpemib, kopryc 1 umu no dakcumunbHoit cszu: +7 (831) 439-12-42;

- oOpauienue B GopMe 3IIEKTPOHHOrO JOKYMEHTa Ha SJIEKTPOHHBINA aapec MpPHEMHOMN
pykoBoauTens Annapara official@apparat.kreml.nnov.ru.




1.5. Hupopmauus o mnopspke OpraHM3alMKM JIMYHOIO MpUEMa U PACCMOTPEHHs
oOpallleHu#i rpak/1aH MPeIOCTaBIISIeTCs] HEIIOCPEACTBEHHO B IOMEIEHHAX ATIIapara, a TakKe
10 Tesie()OHy M MOCPEICTBOM €€ pa3MelleH s Ha CTpaHuIle ATnapaTa Ha OQHIIHATbHOM caiiTe
IIpaBurensctBa  Huxeroponckoit obmactu  (wWww.government-nnov.ru), a Takxe Ha
MH(pOPMAIMOHHBIX CTEHAAX I10 aJ[pecy HaXOKIeHUs ATapara.

2. ITopsiiok nMpHeMa U perucTpauuu oopameHuii

2.1. Opranusanust npuema, TEpBUYHOH 0OpabOTKH, perucTpamuy oOpalleHHil,
MOCTYNMBIIMX B MHUCbMEHHOW (hopMme B ajpec Amnmapara, IPOH3BOIMTCS LEHTPATM30BAHHO
CTPYKTYPHBIM IIOJpa3ZieleHHeM yrpaBiieHus aenamu [IpaButenscTBa u pa3BUTHs KaapOBOIO
noreHnuana Humxkeroponckol obmacti (namee — VYmpaBieHwe JenaMH) B CHCTEMe
3JIEKTPOHHOIO HOKyMeHToOoOOpoTa (nmasee - CDJIO) B COOTBETCTBHM C MOJOKEHHSIMHU
VIHCTPYKIHK 110 1€T0NPOU3BOICTBY U PernaMenTa a1eKTpoHHOTO 10KyMeHT00G0pOTa.

2.2. Tlpuem oOpaleHuif, HampaBieHHBIX (AKCUMUIBHON CBSI3bIO U B bopme
SJICKTPOHHOT'O NOKYMEHTa OCYIIECTBISETCS YIOJHOMOYEHHBIM JIMIIOM ATmapara, KOTOPhIM
NPOBEPSCTCS MPABUJIBHOCTE aJpecallid W MPOM3BOMMTCS MOCIeIyIollas WX Iiepejada Ha
PETUCTpaLKIO B Y IpaBlIeHUE JI€JIaMH.

2.3. Ycrable  oOpalleHus, IOCTYNHMBLIME BO BpeMs JIHYHOTO IpHeMa rpaKJIaH
PykoBomuTeneM WM YNOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIMI[AMH Amnmapara,
peructpupyiores B CO/10 ynosHOMOYEHHBIM COTPYIHHKOM Ammapara B [eHb IPOBENCHHUS
preMa ¢ NPUKPEIJICHHEM JICKTPOHHOr0 00pa3a KapTOUKH JINYHOTO MpHeMa IpakIaHuHA.

2.4. O6pamenus, 3aperucrpupoBannble B COJIO, ¢ MOArOTOBIEHHBIMH IIPOEKTaMHU
PE30JIIOLMH HANpPaBJIAKOTCA B J€Hb PETHCTPALMK Ui PACCMOTPEHHS MO KOMIIETEHIIHH
PYKOBOZIMTEJIO AMIIapara Uik J0JKHOCTHOMY JIHIy AIapara, ero 3aMelaoniemy.

3. Ilopsiiok paboThI ¢ 3aperHCTPHPOBAHHBIMH 00paIeHHIMH

3.1. OGpatenue, MOCTyNMBIIIEE Il PACCMOTPEHHs B ATITIApaT B MHCHMEHHOM dopme, B
(opme SIIEKTPOHHOTO JOKyMeHTa, JHOO B YCTHOH (opMe MOMIEKUT o0s13aTeTBHOMY
PacCMOTPEHHIO B TOpsIAKE, YCTaHOBIEHHOM DenepalbHBIM 3aKOHOM M HACTOSIIIHM
[Tonoxenuem.

3.2. TlucemeHHOE OOpallleHHe rpakIaHiHa B 0053aTeIbHOM MOPSIKE J0IKHO CONEPXKATh
nu00 HaMMeHOBaHWe Ammapara, JMO0 (AMUIMIO, MMS, OTYECTBO COOTBETCTBYIOLIETO
JIOJDKHOCTHOTO  JIMIA, JUOO ODKHOCTH COOTBETCTBYIOLIETO JiMLA. Takke TIpaKIaHHH
YKa3bIBaeT CBOHM (haMHIIHIO, MMS, OTYECTBO (MOCTIeHEe - DU HAIMYMH ), TIOUTOBBIT azpec, 110
KOTOPOMY IIOJIKeH OBITh HanpaBjieH OTBET MM yBeJOMJIEHHE O Mepeapecalyy oOparieH s,
M371araeT CyTh NPEAJIOKEeHHs, 3asBICHUS WM jKajloObl, CTABUT JINYHYIO TONKCH U 1aTy. B
Cllydae HEOOXOAMMOCTH B MOATBEPXKIECHHE CBOUX [OBOJOB TPakKIaHHH TNPUIAraer K
NHCbMEHHOMY OOpalleHHIO JOKYMEHTBI K MaTepHasIbl TMO0 UX KOIHH.
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Obpamenue, nocTynusmee B Amnmapar B (GopMme 5I€KTPOHHOTO JOKYMEHTa, B
00s3aTeIBHOM TMOPSIKE JIOJKHO COZACpXKaTh (aMHIIMIO, MMs, OTYECTBO (IIOCIIENHEE - MPH
HAJIMYUH) FPAX/IaHKHA, a[IPEC 3IeKTPOHHOM MOYTHI, [I0 KOTOPOMY JIOJKHBI OBITH HAlIPaBIICHbI
OTBET, YBEJIOMJIEHHE O Ilepeajpecairu oopamenus. ['pax1aHuH BIIpaBe MPIIOKHTH K TAKOMY
0OpalleHH 0 He0OXO0MMMBIEe JOKYMEHTBI i MaTepHalIbl B 3JIEKTPOHHOM (opMe.

B cimyyae, ecnn B nuchMeHHOM oOpamieHHM He yKa3aHbl (DaMHIMS TIpakIaHHHA,
HaIpaBHBLIEro OOpallleHHe, WM MOYTOBBIH aipec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBiIeH
OTBET, OTBET Ha OOpallleHHe He NaeTcsl, O YeM YNOJHOMOYEHHBIM COTPYIHMKOM ATMapara B
CDO /10 3aHOCHTCS OTUET.

3.3. Cpox paccmotpenust obpamenuii - He Gonee 30 mHel cO JHS pErHCTpALIUA.
PykoBomuTens Anmnapata BrpaBe yCTaHAaBIMBATH COKPAIEHHBIE CPOKH PAacCMOTPEHHS
oOpalleHuH rpaXKiaH.

OGpatuenns pomuTenell (JIML, UX 3aMEHSIOMMX) MO BONPOCAM OPraHU3ALHH OTHbIXA
03/10POBJICHHs [IeTeH paccMaTpuBaroTCs B TedeHue 20 aHeil co JHs perucTpayy oOpaeHus.

IIncemerHOe 0Opamenue, conepskaree HHOPMALKIO 0 (aKTax BO3MOKHBIX HAPYICHHIA
3aKoHonarenbcTBa Poccuiickoit Menepaiu B chepe MHUrpallviu, HANPABIAETCS B TeUECHUE
NATH JHEH CO MHS PErucTpalliy B TePPUTOPHATBHBI Opran (eneparbHOro Opraa
MCIIOJIHUTENIBHOM BIAaCTH B cepe BHYTpeHHUX nein u ['ybepraropy Huskeroposckoii o6mactu
C YBEIOMJIEHHEM IPaKJaHUHA, HAIIPABUBIIIEr0 0OpallieHne, O epeaapecaliy ero oopaleHus,
3a HCKJIFOYEHHEM ClTyvasi, yKa3aHHOIo B 4acTH 4 cratbu 11 denepanbHOro 3akoHa.

B coorBercTBHM ¢ uyacTeio 2 crarth 12 (elepanbHOrO 3aKOHA B HCKITIOYHTENBHBIX
Ciydasx, a TaKXKe B Cllyyae HalpaBJIeHHUs 3arpoca, IpeayCMOTPEHHOr0 4acThio 2 craTby 10
yKazaHHOro ®@ezepanbHOr0 3aKOHa, PYKOBOAHMTENb AINapara HIM YIOJTHOMOYEHHOE
JIOJDKHOCTHO® JIML[O ATIIapara BIIpaBe NPOJUIUTh CPOK PACCMOTPEHHs 0OpallieHHs: He Goiee
yem Ha 30 JHei ¢ HarpaB/IeHHeM yBeIOMIIEHHS B ajipec aBTopa obpauienus. [IpouieHne cpoka
paccMOTpeHust 0OpalIeHust MOKET OBITh TOJBKO OJHOKPATHBIM.

3.4. Ecin B yka3aHHOM OOpaIeHHH COMEPXKATCS CBEIEHUS O IIOATOTaBIHBAEMOM,
COBEpIIACMOM WJIM COBEPIIEHHOM IIPOTHBONPABHOM JESHHHM, a TaKXKe O JIHIe, ero
NOATOTABIMBAIOIIEM,  COBEpINAIOIIEM MM  COBEpIUUBINEM, OOpalleHHe IO UIEKUT
HalpaB/IEeHUIO B FOCYIapCTBEHHBINA OPraH B COOTBETCTBUHU C €r0 KOMIIETEHIUEA.

3.5. Ilpu mosy4eHMH MUCbMEHHOTO OOpAIeHNUs], B KOTOPOM COZIEP/KATCS HelleH3yPHbIe
100 OCKOPOUTENbHBIE BHIPaXKEHHS, YTPO3bI KU3HHU, 30POBBIO U UMYIIECTBY IO0/DKHOCTHOTO
JIMIa, a TAKXKe YWICHOB ero CeMbH, AMIapaT BIPaBe OCTABUTh TaKOe oOpalleHne €3 OTBETa 110
CYWIECTBY IIOCTABJIIEHHBIX B HEM BOIIPOCOB M COOOLIMTH 3asSBUTEIIO O HEIOMYCTHMOCTH
3710yIIOTPEOICHHSI TPABOM.

3.6. Eciu TekcT NMHCBMEHHOro OOpalleHWs He MOJIAaeTcs MPOYTEHHIO, OTBET Ha
oOpalleHHe He [aeTcs, M OHO He IMOMIeKHT HANpPaBICHHIO HAa pPACCMOTPEHHE B
FOCYyIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIpaBJIE€HHS WM IO0JUKHOCTHOMY JIMILY B
COOTBETCTBUH C HMX KOMIICTCHLHEH, O 4YeM B TE€YeHHE CEeMH IHEeil CO JHS perucTpaLyuH
obpalieHust coo0WaeTcs rpakIaHiHy, HalpaBUBIIEMY OOpalleHHe, ecid ero (GpaMmius
MIOYTOBBIN a/Ipec MOANAOTCS MPOYTEHHIO.
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3.7. B ciy4ae, eciu B MUCBMEHHOM OOpalleHHH TpakIaHHHA COZIEPXKHUTCST BOMIPOC, Ha
KOTOPEIH eMy HEOJXHOKPATHO JAaBAIUCh [UCHMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C paHee
Hanpap/IfeMbIMUA OOpAlIEHUsAMH, U TIPH 3TOM B OOpAIleHHM HE MPUBOIATCS HOBBIE JOBOJIBI
HIIH 0OCTOATENBCTBA, PYKOBOAUTEb AmapaTa MM60 YIOMIHOMOYEHHOE Ha TO JIMIO BIIpaBe
NPUHSATE peIIeHHe O Oe30CHOBATENBLHOCTH OYEPENHOTrO OOpalleHHs M IIpeKpalleHHH
TIEPEITHCKH C TPAKAAHWHOM 10 JAHHOMY BOTIPOCY IIPH yCJIOBUH, YTO yKa3aHHOE oOpalleHHne U
paHee HampapjifeMble OOpallleHHs HanmpaBIsuIuch B Ammapar. O [JaHHOM peIIeHHH
YBEIOMIIACTCS TPAXKIAaHKH, HAITPaBUBILIHNA OOpalleHue.

3.8. Eciiu OTBET 110 CyIIeCTBY IOCTABIEHHOTO B 00paIeHI BOIIPOCA HE MOKET OBITh JJaH
0e3 pasIJallleHuss CBEeIEHHH, COCTABISIOIINX TOCYZIAPCTBEHHYIO HJIM HHYIO OXPaHSEMYIO
(besiepanbHEIM 3aKOHOM TaifHy, TpakIaHHHY, HarpaBMBIIEMY oOpalleHHe, coo0Iaercs o
HEBO3MOXKHOCTH 1IaTh OTBET IO CYLIECTBY IOCTAaBIEHHOIO B HEM BONPOCA B CBA3U C
HEJIOIy CTUMOCTBIO PasrilallieHusl YKa3aHHBIX CBEICHU.

B ciy4ae, eciiu mpUUMHEL, 110 KOTOPBIM OTBET 110 CYIIECTBY [IOCTABIEHHBIX B oOpaleHHH
BONPOCOB HE MOT' OBITh JiaH, B TOCIENYIOEM ObUTH YCTPaHEeHb, TPaKIaHUH BIIpaBE€ BHOBb
HanpaBUTh OOpalieHne B Amiapar.

3.9. Eciu B oOpameHusx Hapsay ¢ BONPOCAMHM, OTHOCSIIAMHCS K KOMITETCHLIIHH
Amnmapara, COIEpXKaTcs BOIPOCHI, pa3pellleHHe KOTOPHIX HAXOIUTCS B KOMIICTEHIIMH
Pa3IMIHBIX OPraHOB rOCYJapCTBEHHOHM BIACTH, OPraHOB MECTHOTO CaMOYINPAaBIEHHUs HIIH
AOJDKHOCTHBIX JIML, KOMHH OOpalleHUsl HANpaBlsIOTCS B TEUYEHHE CEeMH IHEeH cO JHS
PETUCTpallMl B COOTBETCTBYIOLIWE TOCYAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYTIPaBJICHUS WIH COOTBETCTBYIOLIUM JTOJIKHOCTHBIM JTHUIAM.

3.10. OBpawenue, B KOTOpOM 0GxKayeTcs CynebHOe PellleHHte, B TeUeHHe CeMH JIHEH co
AHs PETHCTPAllNK BO3BPAIIAETCS MPaXKIaHHHY, HallpaBUBILIEMY OOpallleHue, ¢ pa3bsiCHEHHEM
Nopsizika 00KANOBaHHs TaHHOTO CyIeOHOrO PeIeHHs.

3.11. B ciy4ae, eciu TeKCT MUCBMEHHOTrO OOPAIEHUS HE MO3BOJISET OIPENENIUTh CYTh
TNIPE/UI0KEHHS, 3asBJICHUS WK XKaIOObl, OTBET HAa OOpallleHHe He JAeTCsl, U OHO He MOIEKUT
HAalpaBlICHUIO Ha  pPacCMOTPEHHE B TOCY[JapCTBEHHBIH Oprad, OpraH MECTHOTO
CaMOYTIpaBJICHHUS HIH OJDKHOCTHOMY JIMIy B COOTBETCTBHM C MX KOMIIETEHIHEH, O 4eM B
TCUCHHE CEMM [HEeH CO [HSA perucTpaudd obpameHus cooOmaercs IpaXkJIaHUHY,
HanpaBUBIIEMY OOpallleHue.

3.12. B cmyyae mocTyruieHus B ANIapaT MHCbMEHHOIO OOpallleHHs, COIEepIKaILEro
BOIPOC, OTBET HA KOTOPBIH pa3MEILeH B COOTBETCTBHH C 4acThio 4 crathu 10 MDenepanbHOro
3aKOHAa Ha CcTpaHuLe Amnmapara Ha odHUMaIbHOM caiite IIpaBuTenbcTBa Hwmxeroponckoii
00/1acTH, TpakIaHWHY, HAIPAaBUBLIEMY OOpallleHHe, B TeueHHe CceMH IHeH CO JHS
PETHCTpalMK  oOpalleHuss cooOIIaeTcss IeKTPOHHBIN aapec OodHUHATBHOrO caifta B
HH()OPMaLHOHHO-TEJIEKOMMYHHKAILIMOHHON CeTH "HNHTepHeT", Ha KOTOPOM pasMelleH OTBET
Ha BONPOC, MOCTAB/IEHHBIN B OOpallleH!H, IPH 3TOM OOpalleH e, coaepKalee 0oKaIoBaHHe
CyneOHOro pelIeHus, He BO3BPaIAeTCs.

3.13. B cmyuae, eciu peleHHe MOCTABICHHBIX B IMHCHMEHHOM oOpallleHuH BOIPOCOB
OTHOCHTCA K KOMICTCHLUMHM HECKOJbKUX TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYIIPaBJICHHUS UJIM AOJDKHOCTHBIX JIML, KONUSl OOpallleH!s] B TEYEHHE CEMHU AHEH cO IHS
PETHCTPALMK  HANpaBJISIETCS B COOTBETCTBYIOIIME TI'OCYIAPCTBEHHbIE OpraHbl, OpraHbl
MECTHOI'O CaMOYIIPABJICHHS HJIM COOTBETCTBYIOIIUM JOKHOCTHBIM JIMLAM.

3.14. Ilpu HanpaBleHWH NHCBMEHHOTO OOpAlleHWs HAa PAcCMOTPEHHE B JPYroii
TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYTIPaBICHHUS HIIH HHOMY JI0JDKHOCTHOMY JIHITY
ANIapaT MOXeT B CTyyae HEOOXOAMMOCTH 3allpallMBaTh B YKAa3aHHBIX OpraHax WIH Yy
AOJDKHOCTHOTO JIMLA TOKYMEHTBI K MaTepuajbl O pe3yJbTaTaX pacCMOTPEHHs IMMCbMEHHOTO
oOpareHusl.

3.15. 3amperiaercst HaNPaBIATH Kal00y Ha PACCMOTPEHHE B IOCYIAPCTBEHHBIA OpraH,
OpraH MECTHOIO CaMOYNpPABJICHHS HIM [JO/DKHOCTHOMY JIHIy, pelleHHe WM JeicTBUE
(Ge3nelicTBUE) KOTOPBIX OOXKATyeTCs.

3.16. B ciyuae, eciu B COOTBETCTBUHM C 3alPeTOM, TPETyCMOTPEHHBIM B IyHKTE 3.15
HaCTOSIIEro IOJIOXKEHMs, HEBO3MOXKHO HalpaBleHHe HKaToObl Ha pacCMOTPEHHE B
FOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABJICHHS WIH [IO/DKHOCTHOMY JIHILY, B
KOMIETCHIHMIO KOTOPBIX BXOJHUT PEIIEHHE MOCTABJIEHHBIX B OOpAIIeHHH BOIPOCOB, XkKajao0a
BO3BPAIlA€TCs TPaKJaHWHY C Pas3bsCHEHHEM €ro IpaBa 00XKaloBaTh COOTBETCTBYIOLIHE
pelIeHne UK felicTBHe (Oe3/1eliCTBIE) B yCTAaHOBICHHOM TOPSIIKE B CYI.

4. PaccMoTpeHHne M NOAroTOBKa 0TBETOB HA 00palIeHHs IPAXKIaH

4.1.TIo pesynbraram paccMOTpeHHsI OOpalleHHs pyKOBOAMTENb ATNapata WIH
AOJDKHOCTHOE JIMLO, HUCHONHSMONmEe ero ods3aHHocTH, depe3 CDJIO Hampasiser aaHHOE
oOpallleHre Ha PacCMOTPEHHe IO CyIIECTBYy BONMPOCA B COOTBETCTBYIOLIEE CTPYKTYpHOE
noapasjeneHie Anmnapara.

4.2. PykoBonuTenb  CTPyKTypHOTO —MOApa3jelieHHss Ammapara, K KOTOPOMY B
COOTBETCTBHH C YTBEPXKICHHOW PYKOBOJAMTENEM AMNNapara pe3oJIOHedl IOCTYNUIO Ha
paccMOTpeHue obpaleHue:

-B  YCTaHOBJICHHBI CpOK oOecreunBaeT OOBEKTHBHOE M BCECTOPOHHEE €ro
pacCMOTpeHHe, B Cly4ae HEOOXOAMMOCTH - C ydYacTHeM TIpak[IaHWHA, HANPaBHBILETO
oOpartneHue;

- 3aIPallMBaeT, B TOM YHMCIIE B 9JIEKTPOHHOM (opme, HEOOXOIUMBIE [Tl PaCCMOTPEHH S
oOpalleHus: TOKyMEHTBI M MaTepHaibl B IPYrMX TOCYJapCTBEHHBIX OpraHax, oprasax
MECTHOI0 CaMOYNPaBJICHUS U y UHBIX JOJUKHOCTHBIX JIMII, 3a UCKIIIOYEHHEM CYIOB, OPraHOB
JO3HAHUSI U OPraHOB IIPEBAPUTEIILHOTO CJIEICTBHSI;

- IPHHUMAET MEpbl B paMKaxX KOMIIETEHIMH, HalpaBlIEHHbIE Ha BOCCTAHOBJICHUE WJIH
3aIlUTy HapyIICHHBIX IpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaX1aHHHA;

- 0000ImaeT /i BKIIOYEHHs B MPOEKT OTBETAa TpakIaHMHY IIONydeHHble OT
COMCIIOITHUTENIEH NMPEITIOKEHHUS;

- 00ecIieYnBaeT MOArOTOBKY IIPOEKTA IMCHMEHHOTO OTBETa 110 CYIIECTBY TOCTABIEHHbIX
B OOpalleHNH BOMPOCOB, 3a HCKIIOYEHHEM CIIyyaeB, YKa3aHHBIX B cTaThe 11 DenepanbHOro
3aKOHA M HaNpaBlIseT Ha IOANKUCh PYKOBOIUTENIO ATITapara.



4.3. B pesynbrare paccMOTpeHHs OOpalleHHs MPUHAMAETCS OJHO M3 CIIEAYFOLINX
pELIeHUN:

1) 0 MONHOM MITM YaCTHYHOM YIOBIIETBOPEHHH OOpalIeHHsi H 00 OCYIIECTBICHUH JUIS
3TOr0 COOTBETCTBYIOLIMX Mep;

2) 00 oTKa3e B yIOBIETBOPEHUH OOpALEHHS;

3) 00 yBenoMIieHHH JMIla O HANPABICHHU ero oOpalleHus Ha pacCMOTPEHHE B APYyToi
rOCYZIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYTIPaBJICHUS HIIH HHOMY IOJDKHOCTHOMY JIHILY
B COOTBETCTBUH C MX KOMIIETEHIIUEH.

[lppHuMas pemieHMe O MOMHOM MJIM YacTUYHOM YIOBJIETBOPEHHH OOpalleHus,
PYKOBOIMTEND AlNapaTta Wi YIOJTHOMOYEHHOE JIUIIO:

1) ocymiecTBsseT HEOOXOJUMBIE MEpbI I10 HCIIOJIHEHHIO TAKOTO PEIEHHMS;

2) paccMaTpUBaeT BOIIPOC O MPHUBICYEHUH K JUCIUIUIMHAPHOM MIIM HHOH yCTaHOBJIEHHO
3aKOHOJATEIbCTBOM  OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIMIIA, TPHHSBIIETO 3aBEIOMO
HE3aKOHHOE peIlleHHe WJIM JOIyCTHBLIErO He3aKOHHOe JeiicTBhe (Oe3nelicTBue), CTaBliee
IIPeIMETOM 00)KAIIOBAHHS;

3) B HEOOXOOMMEBIX CIIy4asx OOecCleYyHBAeT IPUHECEHHE TPakKIaHMHY HM3BHHEHUS B
IMCbMEHHOM BHJIE B CBSA3HM C JIOIYLIIEHHBIM HapyIIEHHEM €ro Ipas.

[IpuHuMas pemenre o6 OTKa3e B yIOBIETBOPEHHH OOpAIIEHHs], B THCbMEHHOM OTBETE
rpaXkJIaHHHy COOOLIAETCs O MOpsA/Ke 00KaTOBaHUS TOTO peIleHus Jub0 06 WHOM MOpsIKe
BOCCTaHOBJICHUSI HWJIM 3alllUThl HApyLIEHHBIX IpaB, CBOOOJ WIIM 3aKOHHBIX HHTEPECOB
rpakJaHuHa.

4.4. JIoJoKHOCTHOE JIMI0, OTBETCTBEHHOE 32 PACCMOTPEHHE OOpaIeHH s, II0Ar0TaBIMBaET
IPOEKT OTBETAa TPaXKIaHHHY, BU3HMPYET IPOEKT M COIVIACOBBIBAET €r0 B YCTAHOBJIEHHOM
HOPsIIIKE.

4.5. OtBer 3asBHTEnI0O odopMiIseTcss Ha OlaHke Ammapara B COOTBETCTBUH C
Wucrpyknuei o 1enonpon3Bo/CTBY.

OtBeT Ha oOpallleHue, MOANMCAHHBIA PyKOBOAMTENEM Amapara WM JOJ)KHOCTHBIM
JMLOM, HCIOJHSIOMMM €ro OOS3aHHOCTH, PEerUCTpHpyeTcss B YIpaBlIeHUH JellaMH U
HampaBiseTcss B (OpME 3JIEKTPOHHOTO JIOKyMEHTa [0 aipecy 3JIEKTPOHHOH IIOYTHI,
yKa3aHHOMY B OOpalleHHH, IIOCTYyNHUBIIEM B (OpMe O3JIEKTPOHHOIO JIOKYMEHTa H B
MUCBMEHHOW (OopMe IO MOYTOBOMY ajpecy, yKa3aHHOMY B OOpAlIE€HHHM, MOCTYIHMBIIEM B
nUCbMeHHOU Gopme. Eciiu mucbMeHHBI OTBET He HANPaBJIIETCs, OTMETKa 00 9TOM BHOCHUTCS B
C310.

4.6. OTBeT Ha KOJUIEKTHBHOE OOpAIlleHHe IPaXKIaH HAIPABISETCS OJHOMY W3 aBTOPOB
oOpalleHus, yka3aHHOMY B OOpallleHHH B KauecTBe MOJIydaTells OTBETa MM MpeaCTaBUTEIs
BCEX aBTOPOB OOpallleHHs IPU ero pacCMOTpeHHH. EciM Takoe JMIO B KOJJIEKTMBHOM
OOpallleHMH He yKa3aHO, OTBET HAIPABISIETCS OJHOMY M3 CIIMCKA IPaKJaH, MOTHCABIINX

oOpaiieHne, I NOBENGHHS COIEPIKAHHS OTBETAa [0 CBEJEHHS OCTAIBLHBIX aBTOPOB
oOparieHwus.



4.7. Ha mocrynuBmee B Anmapar obpalileHHe, coaepaliee IpeUIoKeHHe, 3asBlIeHne
I JKalio0y, KOTOpbIE 3aTParuBaloT HHTEPEChl HEOTIPEIEIEHHOTO KPyTa JIMLI, B YaCTHOCTH Ha
oOpaiieHne, B KOTOPOM OOKalyercs cyneGHOe pellleHHe, BBIHECEHHOE B OTHOIIEHHM
HEONPEICTIEHHOr0 Kpyra JIUL, OTBET, B TOM YHUCJIE C pa3bsCHEHHEM MOopsKa 00)KaloBaHUs
CyZeOHOr0 pelIeHts, MOKET ObITh pa3MelleH ¢ COOMIOIeHneM TpeOOBaHMI YacTH 2 cTaTby 6
DeniepanbHOrO 3aKOHa Ha CTpaHHIE Ammapara Ha OQHMIMATbHOM caiiTe IIpaBHTENbCTBA
Hwxeroponckoii o6nactu.

4.8. Obpaienuns poaureneil (UL, HX 3aMEHSIONIMX) MO0 BOIPOCAM OPraHU3aLHH OTIbIXA
M O3[I0POBJICHMS JIeTeH, HalpaBiisieMble B AmNnapaT, M OTBETHl Ha OTH OOpalIeHHs I10
TpeOOBAHHIO 3asBUTENSA TOIEKAT Pa3MEIIEHHIO HAa CTPaHHUIE AMNmaparta Ha OQHIHAIBHOM
caire IIpaBuTenscTBa Hwxeroponckoi oOnactu B
HH(pOPMALMOHHO-TEIeKOMMYHUKAMOHHON ceTn "HHTepHer". PasMelieHHbIe Ha CTpaHuLEe
Annapara Ha oduumaneHOM caifte [IpaBurenscTBa Hmkeropomckoit obmactd B
HH(pOPMALMOHHO-TeIeKOMMYHHKAIMOHHOM ceTH "VIHTepHeT" o6pallleHHs W OTBETHl HA 3TH
oOpallleHHs He OJKHBI COZIepKaTh NePCOHATbHbIE aHHbIe 3asBUTEIeH U IeTeil.

S. Oprannsauus JIHYHOTO MpHEMA IPaKAAH

5.1. Jlnunpli npueM TIpaXmaH pyKOBOAMTENEM Ammapara, yIOJHOMOYEHHBIMH
JIOJDKHOCTHBIMH  JTMIIaMH ~ AINiapata MPOBOJUTCS B COOTBETCTBHHM C  yTBEP)KIEHHBIM
pyKoBozuTeneM Amnmapara rpauKoM, KOTOPHIH pazmeliaercsi Ha BeG-cTpaHuie AmnmapaTa
odunmansbHoro caiira IlpaBuTenscrBa Hukeropoackoif ob6macTd B MHGMOPMALHOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn «MHTepreT» (https://government-nnov.ru/).

5.2.Jluunbli  mpWeM  TpaxaaH — OpoBoauTcs  PykoBonuTenem  Ammapara,
YHOJIHOMOYCHHBIMH JTOJDKHOCTHBIMM JIMLIAMH ATNMNapaTa B COOTBETCTBHH C YTBEPIKIECHHBIM
rpaQuKoM, NpH HATMYMM 3alUCAaBLINXCS HAa JIMYHBIA mpueMm, 1o aapecy: r. HikHwmii
Hosropon, Kpemis, kopmyc 1.

3amuch Ha JIMYHBIA MPHEM K PYyKOBOAHTEIIO ANIapara MPOU3BOAMTCS MO TenehoHy
(831) 419-72-15 exenneBHo B paGoune auu ¢ 9.00 10 18.00, B maATHHULY U Ipeanpa3IHuYHbIe
auu ¢ 9.00 o 17.00, mepepsiB Ha 06ex - 13.00 - 13.48.

5.3. Ilomelenre 11 OCYIIECTBICHHUs IPUEMA TPAXK/IaH JOJKHO OBITH 060pYIOBAHO B
COOTBETCTBHHU C CAaHUTAPHBIMH HOPMaMH U MPaBUJIAMH, C COOMIOIEHHEM Mep OE30MaCHOCTH.
J1s HanucaHus 3asBJI€HHs HENOCPEICTBEHHO B AmNapare IpakJaHaM OTBOMSITCS MeCTa,
000py/IOBaHHbIE CTYJbAMH, CTONAMH, KaHLEIAPCKMMHM NPUHAIIEKHOCTAMH M OyMaroif
¢opmara A4 st cocTaBIIeHHSs TMCHMEHHBIX 0OpalIeHH il

5.4. YIOTHOMOY€EHHBIH COTPYTHUK AMIapaTa, OTBETCTBEHHBIN 32 OPraHH3aLHIO0 IHYHOTO
MpUeMa pPYKOBOAUTENEM AMMapara, OCYIIECTBIAIONIMI 3aluch Ha JIMYHBIA IIpHEM,
MHDOPMApYET 3asBUTENEH O 1aTe, BPEeMEHH, MeCTe [pHeMa B IUCbMEHHOM MITH YCTHOM dhopMe

(o Tenepony), ¢dopmupyeT CHHCOK M 0606mAET HEOOXOMMMYIO IS paccMOTpeHus
UHpOpMaIHIO.



5.5. Ilpu MYHOM TpHeMe IpakIaHHH MPEIbSBIAET JOKYMEHT, YIOCTOBEPSIOIIUNA €ro
JTHYHOCTD, & TaKxkKe (IPH HEOOXOAMMOCTH) HOKYMEHTHI, JOMOMHSIOLHE U TIOSCHSIOIHAE CYThb
oOparieHus.

IlpueM rpaxnan ocymectsiusieTcs B mopsiake ouepenHocTH. Jluma, ymnocToeHHbIE
IO4eTHOro 3BaHMs «lloveTHbll rpaxaaniuH Hukeropoackoil oGmacTu», HUMEROT [IpaBO Ha
Oe30TyIaraTeNbHbIN IpHEM.

IlpaBoM Ha mepBoouepesHOM nMUHBIE mpHEM 06NANAKOT BeTepaHbl Benwkoii
OTe4ecTBEeHHOH BOWHBI, BETEpaHBI GOEBBIX ACHCTBUM, MHBAIUIBI MEPBOM TPYNNbl U HX
ONCKYHbI, POIUTEIH, ONEKYHbI M IONCYHTENH NeTel-HHBATUIOB, GepeMEHHBIE JKEHIUHBI,
POZIUTENH, ABUBIIHCCS HA JIMYHBIH IIpHeM ¢ peGeHKOM B BO3pacTe 10 TpeX JeT, W HHbIE
Kareropun TrpaxJaH B cllydasx, NPedyCMOTPEHHBIX 3aKOHOMATEIbCTBOM POCCHIECKOL
®enepannu u Huxeropoackoii obacTy.

5.6. Coneprxanue (KpaTKoe U3JIOKEHHE) YCTHOTO oOpalleHHs rpakJIaHuHa 3aHOCUTCS B
Kaprouky nmunoro mpumema rpaknanuna (mpHioxenue K HacTosimeMy Ilonoxenuro). B
ClIydae, eClM H3JI0)KEHHbIE B YCTHOM oOOpalieHHd (GakThl U OOCTOSTENLCTBA SBISIOTCS
OYCBUIHBIMH M HEe TPEOYIOT NONOIHUTEIBHON MPOBEPKH, OTBET Ha obpalleHue ¢ coriacus
FPaXKJaHMHA MOXET OBITh JaH YCTHO B XOJ€ JIMYHOTO TIPHEMa, O 4eM JeJaeTcs 3aluch B
Kaprouke nmu4HOro nprema rpaxaanusa. B ocTagbHBIX Clly4asix JaeTcsi MIUCbMEHHBIA OTBET
[10 CYWIECTBY IOCTABIEHHBIX B OOpAalleHMM TPaKJaHHHA BOIPOCOB B MOPSIAKE WU CPOKH,
YCTaHOBJICHHbBIE IEHCTBYIOLINM 3aKOHOIATETbCTBOM.

IInceMeHHBIe OOpaleHuns], MPUHATEIE OT IPAXKAAH B XOMe JTHYHOLO IIpHeMa, MoJjiexar
PErUCTpalliK U PACCMOTPEHHUIO B yCTAHOBIICHHOM IOPSJIKE.

5.7. Ecidt mocTaBieHHbIe IpaJaHHHOM BOIIPOCHI HE BXOJST B KOMITETEHIIHIO Anmnapara,
TO I'POKIAHMHY NTACTCS pasbsiCHEHHE, Ky/la U B KAKOM IOPSJIKE eMy CiledyeT 0OpaTHThCS.

B xome nu4HOrO mnpHeMa rIpakIaHMHY MOMKET OBITH OTKa3aHO B JaJIbHeHIIeM

paccMOTpeHHH OOpallleHHs], eCIi eMy paHee ObLT JaH OTBET I10 CYILLIECTBY ITOCTAaBJIEHHBIX B
00palleHuH BOIIPOCOB.

6. KonTpoab 1 06o6uienue pesyabraTos padoThI MO0 paccMOTpeHHI0 0GpalIeHHii

6.1. Konrponto mozexar Bee mocTynuBiume Ha paccMoTpeHHe B Ammnapar oOpalieHus
rpaxkiaH.

6.2. KoHTpoinb 3a cobmoneHuem CPOKOB M TIOJHOTOH paccMOTpeHHs oOpalleHuit
OCYILECTBIIACTCS YIONTHOMOUEHHBIM COTPYAHHKOM ATINapaTa, OTBETCTBEHHBIM 33 KOHTPOIIb
MCIIOJHEHUsI IOKYMEHTOB B ATmapare.

6.3. MHpopmanus o KoiaudecTBe W pesyibrarax paccMOTpeHHs OOpallleHuil rpa<aaH
npencTaBisercs PykosoauTeno AnmapaTa exemMecsiaHo.

6.4. Kontpons 3a cobmoneHnem CPOKOB pacCMOTPEHHsI OOpallleHHH rpakaaH
OCYMIECTBIIACTCS HA OCHOBAHHMU CBeNEHMH, conepkammxcs B CIJ1O.

Hauanom cpoka paccmoTpenns oGpalennii rpak1an CUATAETCS IeHb HX perucrpanuu,
OKOHYaHWEM - [ICHb PErUCTpaIlii ITUCbMEHHOTO OTBETA.
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6.5. CHsitne oOpaleHns ¢ KOHTPOJIS OCYIIECTBISETCS PyxoBonurenem Anmapara nu6o
3amecTuTensiMu PykoBomurens Anmapara. OcHOBaHHEM Ul CHATHS OOpaleHus ¢ KOHTPOJIs
CUMTAETCs YaKT HANPaBIECHHS OTBETA MPAXKIAHUHY I10 CYLIECTBY ITOCTABJIEHHBIX B 00paIlleHUI
TpaKJIaHHHA BOIIPOCOB.

7. IlopsiioK XpaHeHHs] MATEPHAJIOB MO PaccMOTPEHHI0 00paleHuil
ApXHBHOE XpaHEHHEe JOKYMEHTOB IO OOpalleHHsIM TpaXIaH OCYIIECTBISETCS B

anaBneHHH nenamu. PaGora mo IIOATOTOBKE MaTepHaIOB A nepenayn Ha apxXuBHOE
XPaHECHHE BBITIOJIHAECTCS YIIOJTHOMOYE€HHBIMH COTpyAHHKaMH AnnapaTa.



[TPUJIOXEHUE
K [lonoxeHuo o nopsizke paccMOTpeHHs
oOpalleHHii rpakiaH B arnmapare
IIpaButensctBa Hwkeropoackoit

oOnactu

Kaprouka 1H4Horo npuema rpaxkianuna

No " " 20_ I.
(nara mpuema)

(DaMI/IJII/ISI, UM, OTYECTBO I'pakJaHUHA:

Mecto perucrpauuu rpakiaHuHa, KOHTAKTHBIH TenedoH:

Kpatkoe coneprxanue Bormpoca:

(DaMI/IJII/IH, HMs, OTYECTBO, JOJI)KHOCTh BEAYILIETo IIpUEM:

KpaTKOG COACPIKAHUE IMOPYUYECHHUS, CPOK €T'0 UCITOJTHEHUS U JIMIO, OTBETCTBEHHOE 3a
HCIIOJIHEHUE MMOPYYECHUSA:

OtMeTKa 0 pe3ynbrare npuema:

IIpumevanue:
[Tomnuce Bemymiero nmpuem, narta:




